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GENERAL INFORMATION
ASA College History
ASA's modest roots began in 1985 with a
professor and 12 students in a small
Brooklyn classroom. Known then as
'Advanced Software Analysis', the
institute focused on computer programming, as New York had a dire shortage of
qualified mainframe programmers at that
time.
Since then, the college has grown to more
than 3000 students, 20 programs of
study, and 2 large, centrally-located
campuses in midtown Manhattan and
downtown Brooklyn. Today, in addition to
computers, our programs focus on the
rapidly-growing industries of healthcare,
business and criminal justice.
Over the years, as technology revolutionized how every major industry operates,
ASA created and updated programs of
study to meet new market needs. Consistent with the demands and capabilities of
our student body, which includes highly
motivated and mature immigrants, ASA
programs have always featured a
"hands-on" training component.
In 1999, ASA received authorization from
the New York State Board of Regents to
confer degrees in accounting, computer
programming and information technology
and medical assisting.
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ASA education is truly
exceptional because it
offers the following:
• An Associate Degree in your choice of
specialization that will prepare you for the
most distinguished industry certifications
and a meaningful job.
• Accelerated programs that many
students complete in only 16 months (if
no remedial courses are required of the
student).
• Award-winning instructors who bring
their expertise from the workplace to the
classroom.
• A guaranteed externship where you
gain real world experience in your field of
choice. Every year, many companies,
including Fortune 500 companies, major
hospitals, and leading New York City
organizations and businesses sponsor
externships for ASA students.
• Free lifetime job placement assistance
which begins when you start classes.
• Unlimited free tutoring for any ASA
course at the College’s two Learning
Centers provided either by class instructors or staff from the Learning Center.
• Audit any class for free under ASA’s
Education for Life Program.
• A team of dedicated job developers and
seasoned placement personnel whose
singular focus is to help you achieve your
professional and career goals.

EDUCATIONAL OFFERINGS @ ASA

DIVISION OF
BUSINESS

DIVISION OF
COMPUTER
TECHNOLOGY
DIVISION OF
CRIMINAL JUSTICE

ASSOCIATE OF OCCUPATIONAL STUDIES (AOS)
DEGREE PROGRAMS:
• Business Administration – Accounting
•
CERTIFICATE PROGRAMS:
• Executive Legal Assistant
•
ASSOCIATE OF OCCUPATIONAL STUDIES (AOS)
DEGREE PROGRAMS:
• Computer Programming and Information Technology
• Network Administration and Security
CERTIFICATE PROGRAMS:
• Computer Support Specialist
• Internet Client-Server Application Development
• PC Client-Server Programming
ASSOCIATE IN APPLIED SCIENCE (AAS)
DEGREE PROGRAM:
• Criminal Justice
ASSOCIATE IN APPLIED SCIENCE (AAS)
DEGREE PROGRAM:
• Health Information Technology
• Nursing

DIVISION OF
HEALTH DISCIPLINES

ASSOCIATE OF OCCUPATIONAL STUDIES (AOS)
DEGREE PROGRAMS:
•
• Massage Therapy
• Medical Assisting
• Pharmacy Technology
CERTIFICATE PROGRAM:
•

Variety Of English Language Programs
• INTENSIVE ENGLISH PROGRAM (IEP)
• ENGLISH AS A SECOND LANGUAGE (ESL)
• ESL AS PART OF A DEGREE PROGRAM
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CONTINUING EDUCATION @ ASA
Continuing Education
at ASA College
ASA's Division of Continuing Education is
dedicated to lifelong learning and meeting
students' specific needs for career growth
and personal development.
Enrich and expand your career options by
taking one of our courses and/or
programs. Choose between day, evening
and weekend classes in ASA Brooklyn or
Manhattan Campuse. Upon successful
completion of a course, you'll receive a
certificate and will be eligible for free
career counseling, resume review, and job
placement assistance.
Current offerings include:
•8 Hour Pre-Assignment Training Course
for Security Guards
•16 Hour On-the-Job Training Course for
Security Guards
•4 Hour Fire Guard preparatory course
•Certified Nursing Assistant (CNA)
•Electrocardiography Technician (EKG)
•Certified Phlebotomy Technician (CPT)

Additional Courses Offered:
NYPD Entry Level Test Prep
HHA (Home Health Aide) Certification
CPR (Cardiopulmonary Resuscitation)
Microsoft Office and IT.

Why Choose Us
We offer:
•Certified courses
•Certificate upon completion
•Day, evening and weekend schedule
•Free career counseling
•Hands-on experience
•Professional instructors
•Convenient locations
•Free resume review
•Free placement assistance
•Flexible schedule
•Flexible payment plans
•Opportunity to continue your education in
ASA College Degree Programs.
Vouchers
We accept many types of vouchers, such as:
•HRA / VESID, 1199
•Workforce 1 approved training programs.

We offer job
placement
assistance
to our
graduates.
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HEALTHCARE

CERTIFIED NURSING
ASSISTANT (CNA) 120 Hrs.

What is a Certified
Nursing Assistant?
A Certified Nursing Assistant, also called
a CNA, is a healthcare provider who works
under the supervision of RNs, LPNs,
Medical Doctors, Residents and other visory
staff of the health care facility. A CNA
works closely with patients, assisting with
daily living tasks. CNAs are responsible
for basic care services such as bed making,
grooming and taking vital signs. CNAs may
procedures.

ASA offers a two-part
CNA training program.
The first part of the CNA training program
takes place in the classroom. During
classroom training you learn all aspects
of patient care, through lectures, audiovisual and hands-on demonstrations.
The second part, Clinical Training, begins
after the classroom training ends. During
clinical training, also known as Externship,
you work directly with patients in a health
care facility, and you are supervised by a
Registered Nurse.
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During your externship you will work side
by side with other aides, nurses, and
medical professionals. It is during this
phase you will experience exactly what
working as a CNA is all about.

State Board Exam
Upon completion of externship, you will
be ready to take your certification exam.
ASA is a New York State official testing
site. This entitles you to take the exam at
the school as soon as you complete your
training. This is a great comfort for you to
be tested at the location where you
trained, and with the same equipment
with which you practiced. It takes the
edge off, and makes you more relaxed,
thus ensuring a higher chance of success.
Your training at ASA as a Certified
Nursing Assistant should be viewed as a
stepping stone to pursue a further
degree and career in the Medical field.
HRA/VESID/ACCES, 1199,
UBI & Workforce 1 Approved Training
programs!

We help
with your
personal and
professional
development.

HEALTHCARE

ELECTROCARDIOGRAPHY
TECHNICIAN (EKG) 60 Hrs.

The EKG Technician
An EKG Technician is a very valuable
member of the Allied Health Care Team.
A doctor’s diagnosis of heart disease is
based on the readings and interpretation
of the EKG tracings. The well-trained EKG
technician is an integral part of the management of patients with heart disease.
EKGs are also performed before and
after operations, during physicals and
examinations of patients over 40, for
patients with a history of heart disease,
when patients are experiencing chest pains,
or when a doctor deems such procedure
necessary.

Course Includes:

● Introduction to Electrocardiography
● EKG Equipment and Supplies
● Medical Terminology
● Anatomy of the Heart
● Physiology of the Heart
● Anatomy & Physiology of the
Cardiovascular System
● EKG Interpretation
● Vital Signs
● Specialized Procedures Related to EKG
● Safety Considerations
● Preparation for National Exam
Your training at ASA as EKG Technician
should be viewed as a stepping stone to
pursue a further degree and career in
the Medical field.
HRA/VESID/ACCES, 1199, UBI
& Workforce 1 Approved Training
programs!
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HEALTHCARE

CERTIFIED PHLEBOTOMY
TECHNICIAN (CPT) 60 Hrs.

The Certified
This Course covers:
Phlebotomy Technician
● Phlebotomy essentials
(CPT)
● Blood collection procedures & Vital signs
A Certified Phlebotomy Technician is a
valuable member of the Allied Health Care
Team & Medical Laboratory.
A Phlebotomy Technician’s primary function
is the drawing/collection of blood samples
from patients by venipuncture or micro
techniques. Phlebotomy Technicians also
facilitate the collection and transportation of laboratory specimens and they
are often the patient’s only contact with
the medical laboratory. A Phlebotomy Technicians also draw blood for transfusions,
donations, and research.

● Drawing blood for transfusions,
donations and research
● Drawing blood from patients
in hospitals, blood banks, clinics,
doctors’ offices, laboratories
● Safety and Infection Control
& Specimen Collection
● Equipment assembly (needles, gauze,
tourniquet, cotton and alcohol)
● Application of tourniquet, location of vein
● Labeling and storage of blood container
● Preparation for National Exam

Your training at ASA as a Certified
Phlebotomy Technician should be viewed
Phlebotomy Technicians must be accurate, as a stepping stone to pursue a further
work well under pressure, and communi- degree and career in the Medical field.
cate effectively with others. They often
deal with nervous patients and must be HRA/VESID/ACCES, 1199,
able to comfort and calm these patients. UBI & Workforce 1 Approved Training
This is one of the reasons ASA provides programs!
hands-on training to prepare our students
to respond to patients’ needs.
Classes in
Brooklyn and
Manhattan
Campuses.
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HEALTHCARE

CARDIOPULMONARY
RESUSCITATION (CPR) 6 Hrs.

Cardiopulmonary
Resuscitation (CPR)
This course teaches rescuers the basic
knowledge and skills needed to perform
CPR,
restore
normal
breathing
(ventilation) and care for choking
(airway obstruction) in cardiac, breathing and airway obstruction emergencies,
respectively.
Participants are taught to recognize risk
factors, signs, and emergency care via
the American Red Cross DVD, lecture,
and hands-on practice.
Successful
participants will be provided a standard
certificate issued by the American Red
Cross of Greater New York, which will
remain valid for two years.

Who Needs to Know CPR?
CPR is a skill that everyone should know
because you never know when a family
member, friend, acquaintance, or even a
stranger could go into sudden cardiac
arrest (heart stops beating) and needs
your help. Once the heart stops beating,
the victim could die in minutes. Oftentimes for a person, the only difference
between dying and regaining consciousness is someone trained to administer
CPR.
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While learning CPR can be a stepping
stone to a career in the medical field, it
is also beneficial to people who may
have to deal with day-to-day unexpected
emergencies.

Jobs That Require CPR Certification
Doctors, nurses, emergency medical
technicians and other medical workers
require CPR certification; however,
some common jobs also require CPR
certification, they include the following:
● Life guards
● Personal trainers
● Institutional day care providers
● Coaches
● Home Health Aides and Nursing
● Home Assistants
● Certified Nursing Assistants
There are jobs that do not require CPR
certification, but the certificate is still a
good idea. These jobs include:
● New parents
● Babysitters
● Restaurant staff
● Hospital volunteers
● Hospitality staff, if a pool is available
in the hotel
● Construction workers
Free career
counseling
and
resume review!

CRIMINAL
JUSTICE

8 HOUR PRE-ASSIGNMENT
TRAINING COURSE FOR
SECURITY GUARDS

This introductory course is required
before applying for the Security Guard
License in the state of New York. This is
an 8-hour course required by New York
State as the first step in obtaining a
security guard registration card from the
New York State Department of State.
The course provides the student with a
general overview of the duties and
responsibilities of a security guard.
Topics covered in this course include the
role of the security guard, legal powers

CRIMINAL
JUSTICE

16 HOUR ON-THE-JOB
TRAINING COURSE FOR
SECURITY GUARDS

This is a 16 hour course that must be
completed within 90 days of employment
as a security guard. The course provides
the student with detailed information on
the duties and responsibilities of a
security guard. Topics covered in this
course include the role of the security
guard, legal powers and limitations,
emergency situations, communications
and public relations, access control,
ethics and conduct, incident command
system, terrorism and report writing. In
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and limitations, emergency situations,
communications and public relations,
access control, and ethics and conduct.
Upon successful completion, a test is
administered and participants must
score a minimum of 70% to be a certified
security guard.
Once certified, the
person can start the application process
to become a licensed Security Guard
through the NYS Department of State
Division of Licensing.

addition to the aforementioned subjects,
the course instructor will work with your
security managers to ensure the 16 hour
program reflects your organization’s
requirements and concerns. This course
is divided into two 8-hour sessions.
Student must attend the two days of
class to complete the course. After
successfully completing the 2 days’
training, a test is administered and
participants must score a minimum of
70% to be certified.

CRIMINAL
JUSTICE

4 HOUR FIRE GUARD
PREPARATORY COURSE

Many security positions require personnel to be certified Fire Guards. This
certification is only granted by FDNY as
result of achieving a passing grade on
specific exam. F-44 shelters, F-91 Hi-rise
hotel/motel, and F-94 public assembly
are the three (3) exams.
This 4 hour program will help you prepare
for examination for the Certificate of

CRIMINAL
JUSTICE

Fitness for Fire Guard.
The ASA Instructor will make you familiar
with New York City Fire Department study
material. We will cover numerous topics
including safety requirements, safety
signs, inspections, fire extinguishing
devices,
sprinkler
systems
and
emergency procedures.

POLICE OFFICER
CANDIDATE PREPARATION
COURSE 16Hrs.

This Police Officer Candidate Test Preparation Course teaches test taking
techniques to answer questions across
the "ability areas" tested on the official
examination. Our instructors are former
NYC Police Academy instructors, so they
are thoroughly familiar with the test and
the content areas.

After completing the course
successfully, students should be able to:
• Master the face recognition questions
• Master the memory questions
• Use techniques to remember
witnesses’ accounts of an incident
• Master finding locations on a map
• Understand and successfully deal
written and oral psychological test
questions
• Critical Thinking Skills
Day, Evening
and Weekend
Programs
Available!
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BUSINESS

MICROSOFT OFFICE
COURSES 15Hrs.

Microsoft Word for
Beginner and Advanced
Users

Microsoft Excel for
Beginner, Intermediate
and Advanced Users

Microsoft Word is the most often used
program for creating letters and professional documents. It is the word
processing program used in most
businesses. In this 15-hour class, you
will learn everything from entering and
editing text to preparing reports.

In these Excel Courses, you will learn
everything from spreadsheet terminology and data entry, to querying and
manipulating data.
● Excel is among the most crucial
applications in today’s businesses.
● Learning Excel can enhance your
office skills, advance your current job
or even a promotion.
● High school, College and University
students benefit from learning the
basics offered in this course. The
basics include how build and master
your research skills by manipulating
and explaining data with EXCEL
program.
● Utilize Excel in many different ways
and not only in an office setting.

Why Study
Microsoft Word?
Microsoft Word is the industry standard
word processor for businesses. Word will
surely help you at work, school and in
your personal life. Here is why you
should learn Microsoft Word:
● It is the most user-friendly word
processing program.
● It has all the essential tools you need
to put together documents and help
you prepare a great report or presen
tation.
● You can import reports from Microsoft Excel and graphic files from
Power Point or Publisher.
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Excel can be used to:
► maintain

and control your own
investments,
► track household bills,
► balance check books,
► reconcile bank or charge card
statements,
► create a timetable to keep track of
important events such as birthdays,
anniversaries and class schedule.

BUSINESS

MICROSOFT ACCESS 45Hrs.

This course introduces students to MS
Access data base and provides a handson approach to data analysis and
management. The course also covers
fundamental skills in creating tables,
queries, forms and reports in a multitable relational database.

INFORMATION
TECHNOLOGY

INTRODUCTION TO
DIGITAL MEDIA 15Hrs.

This Digital Media Course covers the
essentials of Email, Internet Use and
creating your very own Blog.
The Email Module teaches students the
most effective ways to use email for
communication and productivity. You will
learn how to manage emails using
applications such as Microsoft Outlook
and Apple Mail, how to send and receive
to and from multiple accounts, and how
to organize your inbox.
The Internet Module will get you up to
speed quickly with Internet Explorer, the
most widely used browser on the
internet. You will learn to browse web
pages, set favorites, download files,
internet security, newsgroups, instant
messaging, and much more!
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Additional topics include customizing
forms and reports, filters, calculated
fields in forms and reports, database
automation using macros.

The How to Blog Module shows how to
establish a web presence quickly and
easily without having to download any
software or set up web hosting. You will
learn how to sign up for an account,
personalize your profile, and start
posting content, add images, video, and
links.

After completing the course successfully, students should be able to:
● Set up and manage multiple email
accounts
● Navigate the Web knowledgeably and
securely
● Set up and manage their own
personal blog

POLICIES AND PROCEDURES
Cancellation Policy:

During the 5th or 6th week
- 25%
After completion of the 6th week - 0.0%

The Continuing Education Division
reserves the right to cancel or postpone
any class for which there is insufficient
enrollment. When classes are cancelled
by the Continuing Education Division, for
any reason, students may receive a full
refund.

For weekend classes’ schedule:
During the 1st, 2d or 3nd week
During the 4th, 5th or 6th week
During the 7th, 8th or 9th week
After completion of the 9th week

-

75%
50%
25%
0.0%

In the event of schedule changes, every
effort will be made to notify registered
students so they can make necessary
adjustments.

Students who wish to withdraw from one
(1) or two (2) day workshops/classes
must notify the Continuing Education
Office, in writing, no less than three (3)
days prior to the start of class in order to
get a full refund.

Refund Policy:

Please allow four to six weeks for
processing.

Registration Fee is Non-Refundable
except when The Continuing Education
Program cancels a class.

Attendance Policy:

1st Deposit is Non-Refundable once class
begins.
Students who withdraw from any
Continuing Education course will receive:
For day classes’ schedule:
During the first week
During the second week
During the third week
After completion of the third week For evening classes’ schedule:
During the 1st or 2nd week
During the 3d or 4th week

15

75%
50%
25%
0.0%

- 75%
- 50%

The volume of material discussed in each
class session is extensive. Therefore, it is
strongly recommended (as an absolute
necessity) that each student attend every
class session. If attendance at a class
session is not possible, it is the responsibility of each student to learn any
material missed and to be prepared to
participate actively in the next session.
Attendance in one (1) and two (2) day
workshops/classes is mandatory.

Professional
Certifications
and hands-on
experience!

Division of
Continuing Education
To Register, Call: 1-877-470-9638 or
Email: ce@asa.edu

http://ce.asa.edu
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